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1. INTRODUCTION
Carriers, Ship-owners and/or Charterers are the main partners in the implementation of the Advance Cargo Declaration (ACD) or CTN for ISPS Code. In compliance to the ISPS Code requirements, they are therefore to forward to the Nigerian Shippers’ Council (NSC) in advance, some information through an electronic form via the platform www.acdnigeria.com. They are to provide this information from the ports of embarkation in accordance with the Code. The objective here is the concerted compliance with standards.
This formality is to be carried out 24 hours before the departure or at least 24 hours after the departure of the ship to any of the ports in Nigeria. To commence the ACD procedure as a New User, it is required that the Carriers, Ship-owners and/or Charterers register on the platform www.acdnigeria.com by creating his/her confidential electronic account. Find below: 
[image: ]
This takes you to the Homepage of the Advance Cargo Declaration for Nigeria platform.
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As a New User, a carrier, ship owner or charterer is required to register on the platform
www.acdnigeria.com by creating his/her confidential electronic account.
2. CREATE A NEW ACCOUNT: (http://www.acdnigeria.com)
2.1. Carrier Login
This is done by clicking on the CARRIER’S DECLARATION (MRN) as highlighted below;
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This leads you to the below page;
2.2. New Register
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 
Click on the link “New? Register” as highlighted above. You will be redirected to the below registration page.
[image: ]
Fill out all the fields. Choose a username and use your valid e-mail address and
mobile number. Also, select Role as required.
After filling out the form, click on ‘Submit’. A confirmation page as shown below
comes up, notifying you that your new account has been correctly created and
awaiting approval by an administrator. This approval will be done as quick as
possible, all things being equal, under the same hour.
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2.3. Login Details
An email will be automatically sent to the email address you provided in the form
filled previously, indicating your username and password which will enable your
login. (Please, note that the password sent to you is case sensitive and should be
used as displayed in the mail. You could just copy from the email and paste in the
password field to avoid any mistake.)
In your email, click on the provided link, http://acdnigeria.com which directs you to the page in the image below
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Click on the “Carrier’s Declaration” and input the login details from your email in the
fields shown below
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3. FORGOTTEN PASSWORD
In the case where you have mistakenly deleted the mail with the login details
sent to you and forgot the given password, click on link “password forgotten?” as highlighted in the login page below to get a new password.
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You will be directed to another page;
Type in your username (e-mail) and click on “send password”. You will automatically receive an e-mail indicating your username and a new password.
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4. COMPLY WITH ACD/CTN PROCEDURE
Every Ship is meant to have a Movement Reference Number (MRN) before it can be allowed to sail into the Nigerian waters. To get a MRN, select the type of transaction by clicking on the drop arrow on the “Transaction” line and also select the type of ship by clicking the “Type of Ship” drop down arrow.
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For Export to Nigeria or Export from Nigeria, select Transaction type
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Select Type of Ship for Containerized Ships, Ro-Ro, Bulk carriers, Tankers, or other. Click on
Continue
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After clicking on ‘continue’ a page with a form as shown below will be displayed. Fill the form and click on continue;
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Here all fields are to be filled. It is required that you identify the Ship’s Security Level at the last port of call, the last port of call’s Security Level and declare if there are dangerous goods on the ship.
Click continue;
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Here, you are to attach the Ship Manifest, Hazardous Product Manifest and Crew
List and the List of ENS covered by Bill of Lading.
Input the units of shipment on the ship, the weight of bulk shipment and the unit
details of cargo exempted
Click on continue;
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At this stage, you have completed the ADVANCED CARGO DECLARATION procedure for your Ship. A Movement Reference Number will be issued to you as soon as your application is validated. The MRN will be sent to you via email and you can also get to see it on the platform via your account.
Following the inputted information, the system has generated the ACD fee which is to be paid before the Nigerian Shippers’ Council clearance can be issued to you.
The Harbour Master will request for the Nigerian Shippers’ Council clearance before the final Clearance is issued.
Before getting the Nigerian Shippers’ Council clearance, you will need to attach a
proof of payment on the platform of the Advance Cargo Declaration fee.
Peradventure, more information is needed as regards your Vessel, you will be
required to provide the requested additional information within 24 hours of the
request.
You can still edit your input on this platform before being validated. The editing can be done via your dashboard.
5. YOUR DASHBOARD
5.1. Edit Input
To edit your input, go to Ship’s MRN and click on “PENDING MOVEMENT REFERENCE NUMBER”
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Click on the edit symbol highlighted below.
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This will take you back to the beginning of the form through which you can make your
changes accordingly. Follow through to the end, until it generates the confirmation page.
6. Receive Movement Reference Number via e-mail
As soon as you have completely filled the form, once the entire requirement is being met, a validation is made.
An email will be forwarded to your email address indicating your Ship’s Movement Reference Number.
You can also get to see your Ship’s MRN on the platform after validation. Go back to Ship’s MRN and click on “VALIDATED MOVEMENT REFERENCE NUMBER”. At this time,the MRN column will no longer be pending. The Movement Reference Number would have been made available, due to the the validation.
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[bookmark: _GoBack]
7. OTHER FIELDS ON THE DASHBOARD
My Account: allows you to update your profile (company name, email, phone
number, etc).
Search: Allows you to check if an ENS number is accurate, search for information as regards Bill of Lading and Containers via the container code.
Logout: to close your session on the platform.
ACDNIGERIA – CARRIERS’ USER MANUAL FOR WWW.ACDNIGERIA.COM
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