Get ENS

INTRODUCTION
In compliance to the ISPS Code requirements, Shippers, Forwarding Agents and 
Loaders are to comply strictly with the terms of declaration required by Carriers, Ship Owners and Charter companies. They are therefore to forward to NSC in advance some information through an electronic form via the platform www.acdnigeria.com.
On submission of all the required information, an Entry or Exit Summary Number is issued, which is afterwards forwarded to the carrier who copies it on the Bill of Lading. No fee is required to get this Entry or Exit Summary Number.

To commence the CTN/ACD procedure as a New User, it is required that the Shipper, Forwarding Agent or Loader register on the platform www.acdnigeria.com by creating his/her confidential electronic account.
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 COMPLY WITH CTN/ACD PROCEDURE
· Every Bill of Lading is meant to have an Entry or Exit Summary Number before it can be processed by the Carrier. To get an Entry or Exit Summary Number, select the type of transaction by clicking on the drop arrow on the “Type of Transaction” line. 

· For Import, choose ‘Import – From Abroad to Nigeria’

· For Export, choose ‘Export – From Nigeria to Abroad’ and click “continue”

· Fill out the form

· Click continue

· For each CTN/ACD for ISPS Code, please indicate the required matching quantities, volume (m3) and tonnage (tons).

· Goods description will be generated from details available in the database for the Harmonized System Code (HS Code). It is therefore required that the actual matching description be given to the goods.

· After providing the information for all the fields, press continue

· At the next step, you will be required to attach your draft Bill of Lading and Original Commercial Invoice (JPG or PDF) file format.

· Press continue

· At this stage you have completed the CARGO TRACKING NOTE/ADVANCED CARGO DECLARATION procedure for your shipment.

· The inputted information is subject to treatment by our ISPS CODE Inspectors 

· You will be requested by the Carrier to provide the Entry Summary Number (ENS) which will be made available to you after validation.

· Peradventure, our ISPS Code Inspectors need more information as regards your procedure, you will be required to provide the requested additional information within 24 hours of the request. An email will be sent to you to that effect.

· You can still edit your input on the platform before being validated by our ISPS Code Inspectors. The editing can be done via your dashboard.

· Once validation is done, any further changes on the shipment has to be reported to avoid discrepancies at the port of discharge. Such changes can should be reported via the email address support@acdnigeria.com and the supporting document confirming the change should be attached. 

YOUR DASHBOARD
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  Edit Input
· To edit your input, go to Ship’s MRN and click on “PENDING SUMMARY NUMBER”

· Click on the ’consult the procedure’ icon. This will take you back to the beginning of the form through which you can make your changes accordingly. Follow through to the end, until it generates the confirmation page.

Receive Entry or Exit Summary Number via e-mail
· As soon as you have completely filled the form, an ISPS Code Inspector goes through the whole information and once the entire requirement is being met, a validation is made.

· An email will be forwarded to your email address confirming the validation and also indicating your Cargo’s Entry or Exit Summary Number.

You can also get to see your Cargo’s ENS on this platform after validation. Go back to Cargo’s ENS and click on “VALIDATED SUMMARY NUMBER”.
· MY ACCOUNT: allows you to update your profile (company name, email, phone number, etc).

· SEARCH: Allows you to check for a particular ENS/EXS number is on the database and also allows for accurate, search for information as regards Bill of Lading and Containers via the, Booking Number or Draft Bill of Lading Number and Container Code.

· LOGOUT: to close your session on the platform.

